DEPARTMENTAL/SCHOOL/INSTITUTE/CENTER DISCLAIMER TEMPLATE FOR DESIGNATED ACADEMIC COLLEAGUE
2/3/2026
Name:
Email:

Dear  ________________:
This is to inform you that the [Vice Provost for Faculty Affairs or Senior Vice President and Vice Dean of Faculty Affairs at CUIMC] has approved your designation as a Designated Academic Colleague (DAC) in the [department/school/institute/center name] from [date] to [date] under the sponsorship of [Professor/Dr.] [name of faculty member/officer of research]. 
Please note that DAC designation is a courtesy designation which carries no formal association with Columbia University.  It is not an employment relationship, it is not an appointment, and does not come with any salary support from the University. 
The DAC designation will provide you with access to campus for short-term periods on occasion for intermittent period during a semester or academic year.  
For more information please see Frequently Asked Questions section of the DAC website.
							
							Sincerely,
							
[Name]	
[Title -  [Department Chair/Relevant Dean of School/Institute or Center Director]
	 
			
